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EPIK-Seoul attachment Form Instructions       

Instructions for Declaration of Intent for EPIK Applicants
In order to qualify for EPIK-Seoul, applicants must have achieved a Level G Salary qualification before Jan. 20, 2011. In order to meet the requirements for a Level G Salary, teachers must have one of the following: 
- a BA degree in Education 








-a BA degree in English, English Education, English Literature or Linguistics 



-a BA degree in any discipline plus one (1) full year of teaching English 



-a MA degree in any discipline 







-a currently valid elementary or secondary teachers certification




-a TESOL/TEFL or English Teaching Certificate comprised of a minimum of 100 course hours 
Applicants planning to qualify via a TEFL/TESOL/CELTA must provide Proof of Enrollment and a Sworn Declaration of Intent when they turn in 2nd round documents. Applicants who turn in their documents without the proof of enrollment will not be processed. All English TESOL/TEFL/CELTA Certificates must be completed by Jan.20, 2011
Instructions for the proper completion of this document is detailed below.
Sworn Declaration of Intent to Complete Training Required for EPIK-Seoul Contract

→This form must be fully completed. Applicants should write their full name including 
First, Middle and Last under the Full Name blank. Write your birth date in the correct space in dd-mm-yyyy format. Include your nationality and do not use abbreviations (e.g., USA or RSA). Write the full name of your home-country. 
→ In each of the three successive blanks, sign your initials to indicate that you have read and understand each statement.
→ Fill in all of the blanks for as applicable. If the ESL/EFL Provider is online, write down the name of the course and the web URL. If the course is classroom based, write down the provider and location (city). Under the second blank, write down the title of the expected qualification (e.g., TEFL Certificate, CELTA certificate, TESOL Certificate). Under the third blank, indicate the course hours. The course must be 100 or more. Finally, write the expected date of completion. If there is no set date, write an estimated date of completion. The course must be completed before January 20th, 2011. 
→ Sign the bottom Applicant Signature blank in ink. 
Instructions for Proof of Enrollment Template 
Proof of Enrollment Template 
→ The National EPIK office prefers that the Proof of Enrollment be an actual letter on letterhead. If you are taking the course online or are unable to obtain an actual letter with an ink signature, an email from your course instructor will be sufficient. The contents of the email, however, must include the information requested by EPIK in the template. Print off the email and send it together with the Sworn Declaration of Intent form. 
→ If possible, the proof of enrollment should be on letterhead. If no letterhead is available, the letter should at the least include the company’s name, address, and contact information. 
→ The letter should have an issue date. If the proof of enrollment is an email, ensure that the email includes the date received in the header or subject area. 
→The proof of enrollment should not be written toward your recruiting agency (e.g., to the ABC Recruiting Agency). Address it to EPIK, SMOE or to a general audience (e.g., To Whom it May Concern”). 
→The content of the letter must include: ① the ESL/EFL Training Institute’s name; ② Include your first and last name; ③ include the expected date of completion in DD/MM/YYYY format. If the course does not have an expected date of completion, the email should state the latest possible date the course could be completed (e.g., the course has a 6 month time limit); ④ state the number of course hours upon completion; ⑤ include any other relevant information about your course or progress. 
→ The letter should be signed in ink if possible and include the instructor’s full name and position. 
SWORN DECLARATION OF 

INTENT TO COMPLETE TRAINING REQUIRED FOR SMOE CONTRACT
I, _____________________________________, born on _____________________________________ and a citizen of _____________________________________, swear or affirm under the pains and penalty of perjury under the laws of the Republic of Korea that the following is true and correct:
____ I am currently applying for a public school position with the Seoul Metropolitan Office of Education and I sincerely and fully intend to fulfill the contract to begin work on March 1st, 2011 if I am selected as a successful applicant.
____ I am aware that the SMOE places a high value on the educational excellence of its prospective teachers and expects them to begin work with as much previous professional training and experience as possible.
____ I acknowledge and fully accept that the validity of my contract with the SMOE will be contingent upon the successful completion of the training program I have described below. If I do not complete the necessary training, I will accept the SMOE’s right to determine at their discretion whether they will terminate the pending contract immediately.
Therefore, I hereby swear or affirm that I will complete the following ESL training course as quickly as possible, and no later than, January 20th, 2011:
ESL Institute/Provider: _________________________________________________________
Title of Expected Certification: _________________________________________________________
Number of hours upon completion: _______________
Expected Date of Completion: _______________________________________
I furthermore agree to cooperate fully and expediently with any further requests from the English Program in Korea (EPIK) or the Seoul Metropolitan Office of Education (SMOE) in its efforts to verify the veracity of the training in question or the time line for its completion.
 I further acknowledge that making any false, fictitious, or fraudulent statement or representation in this sworn (affirmed) statement is punishable under the criminal laws of the Republic of Korea. 

_________________________________________________________ ___________________
Applicant Signature 







Date
<Proof of Enrollment Letter Template>

Name:


Position:


Signature (must be in ink)





Please write specific information regarding the TEFL/TESOL course. The letter must:





Include ESL/EFL Training Institute/Provider: 


Include the applicant’s full first and last name. 


Include expected dates of completion: In DD/MM/YYYY format.  E.g., 21st November 2010 


Include number of course hours upon completion: E.g., “120 hours” 


Any additional relevant information





Recipient Information: E.g., “Dear Sir or Madam” or, “To whom it may concern.” 





Issued Date





Letter Head 


Company Address


Contact information


Phone number


Email address


Fax number (if available)
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