RESUME

PATRICIA S. MINA

A. PERSONAL

Address:  
401B Landmark 2, Kaimito St., Valle Verde 2, Pasig City



Metro Manila Philippines

Tel. No.: 
631 9062(home)


   
631 7687(office)



0920 9789044(mobile)

Birthday: 
March 13, 1951

Email:

pmina31351@gmail.com

B. EDUCATIONAL ATTAINMENT

Certificate: - 
Teaching English as a Foreign Language





Globalreach Training





Norwood English





July, 2007

Postgraduate – Masters in Public Administration



University of Sto. Tomas



1979 48 units 

Graduate – 
AB Economics



Associate in Commercial Science



Assumption Convent



March, 1972

High School -  Assumption Convent



March, 1968

C. WORK EXPERIENCE

1996 – present 
EC Graphics




Managing Partner, Administration & Finance

2003 – present

For Goodness Sake Foundation




Trustee

1999 – 2000

Buymanila Inc.




Managing Partner, Administration & Finance

1993 – 1996

FFD Food Services




Operations Manager/Incorporator

1987 – present

Patty’s Pasta Sauces




Proprietor

Jan.-June,1990
San Carlos Sugar Milling

Consultant



1985 – 1987

Red Ribbon Bakeshop






Product Development



1973 – 1985

National Food Authority






Asst. Director, Economics & Statistics Directorate






(last position held)



1972 – 1973

Procter and Gamble, PMC






Market Researcher

D. TRAINING &  SEMINARS ATTENDED

March – April, 1979

Wheat Agriculture





Wheat Associates, Manitoba, Canada

June, 1981


Career Executive Seminar





Tagaytay, Cavite

March, 1982


Food Security Policy Body





Unesco,  Bangkok, Thailand





Country Representative


April, 1982


Food Security Policy Body





Food & Agriculture Organization, United Nations





Rome, Italy





Country Representative

August, 1984


Asean Food Security





Kuala Lumpur, Malaysia





Country Representative

1973-85 Conducted yearly planning sessions for

The National Food Authority

E. PAPERS DONE

AGRICULTURAL IRRIGATION FACILITIES


Part of a team that was in charge with the economic section of a feasibility study prepared for one town in Iloilo commissioned by the Food and Agriculture Organization, United Nation.  

OPERATIONAL FRAMEWORK BETWEEN SAN CARLOS SUGAR MILLING AND THE BOARD OF INVESTMENT


Together with 2 other consultants, prepared the system for monitoring, recording and reporting for the government assistance extended by government.

SYSTEMS AND PROCEDURES MANUAL, EC GRAPHICS


Formulated the standard operating procedures for all departments within EC graphics which includes step by step procedures, forms to be used, system of reporting and monitoring in order to insure an organized flow of work.

SYSTEMS AND PROCEDURES MANUAL, BUYMANILA INC.

Prepared the systems flow chart for the company, with the step by step

procedures.   It included the forms to be used for proper monitoring and tracking of jobs to insure an orderly flow of work.

F. COMPUTER KNOWLEDGE

Microsoft Word

Microsoft  Excel

Microsoft Powerpoint

Adobe Photoshop

File Maker Pro

iWorks

iLife

